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SECRETARY

PERSONAL
INFORMATION

Letter to Employer

o
® Name Surname

Riley Mason
# Address
Selguklu/Konya
A Telephone
05123456789

B pate of birth ?3 Education
10/10/1993

@ Gender

Male 2008 - 2011 Konya Anatolian High School

@ Marital status
Single

* skills

v Military status

Not completed
Microsoft excel

Computer Programming

Microsoft office

Microsoft word

* Work experiences

Altundal Company
2013 - 2015
Secretary
2016 - 2018 Karabuk Company
Secretary
Fazilet Shoes
2018 - 2020 azilet Shoe
Secretary

References




PERSONAL
INFORMATION

o
® Name Surname

Riley Mason

@ Address
Selguklu/Konya
L Telephone
05123456789
B Dpate of birth
10/10/1993
) Gender
Male

o Marital status
Single

0 Military status

Not completed

Altundal Company 05123456789

Karabuk Company 05123456789

Fazilet Shoes 05123456789

B Certificates and Courses

2015 - 2016 Diction Training

™ Languages

English

Italian

Russian

¢/ Hobbies

® Horseback Riding
® Driving a Race Car
® Using an engine

® Camping



